Application Form for Use of the Archive / Form for Reproduction Orders
(Please fill in with capital letters)
Applicant

Invoice address (if it differs from the adress given)

Surname:

Surname:

First name:

First name:

Institution:

Institution:

Adress:

Street:

City:

City:

Country:

Country:

Phone:

Phone:

E-mail:

E-mail:

Visit to the archive from

to

Subject of research / request

Order for the reproduction of the following documents
Reference code:
Name/Title:

Date / Number:
Digitalization (scan / photos)
Tiff (300 dpi)

CHF / € 25.– each, eventually additional charges

Other formats

CHF / € 25.– each, eventually additional charges

Photocopy (on paper)
Black & white

CHF / € 0.50 each

Color CHF / € 1.– each

Processing fee

For reproductions a basic processing fee is charged per order CHF / € 25.–
Express orders (within 5 days): 50% surcharge
Delivery
Data transfer (Download)

By post (charge depending expenditure)

Request for use / publications
Purpose of use:
In case of publication
Title:
Type of publication:
Publishing House:

I request for permission to reproduce archival materials for the above mentioned publication

Terms of use

1. Copies and scanned documents must only be used for the specified purpose and they may not be passed on
to other persons without the express permission of the Rudolf Steiner Archive.
2. In publishing copies or scanned documents, the legal dispositions in relation to copyright and personal
rights must be respected. It is the user’s responsability to obtain written permission from the right holder or
from the owner of the publication’s rights for any further use than the personal one ; if necessary, from the
persons protected or affected by personal rights or their legal successors. For any omission in this sense, the
user is solely liable.
3. The full copy or reproduction, as well as the partial or complete reproduction of images, from our holdings
require the express consent of the Rudolf Steiner Archive. This permission has to be requested in written
form and it is absolutely necessary in case of records that are still subject to copyright and which have not
been published yet.
4. In publishing documents from our holdings, the Rudolf Steiner Archive has to be mentioned as source and
as preservation institution of those holdings, with an accurate specification of the record, including location
and reference numbers and the designation: Rudolf Steiner Archive, Dornach, Switzerland.
5. The Rudolf Steiner Archive has to be provided with one copy, unsolicited and free of charge, for every
publication which includes documents of our holdings.
6. The work of Rudolf Steiner is no longer subject to copyright, it is in the public domain, thus its publication
does not require any consent. However by using archival records, the Rudolf Steiner Archive has to be
mentioned as source and preservation institution of the holdings (See point 3).

7. The invoice is to be paid within 14 days of the invoice date.
I have read and agree with the terms of use and with the fee regulations.

Place and date

Signature

